PHONG GD BT TX BUON HO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MG BINH MINH Déc 1ap - Tw do - Hanh phuc
$6:05 /QD-MGBM An Binh, ngay 14 thang 02 nam 2023
QUYET PINH

Vé ban hanh Danh muc hd so ciia Trwong Miu gido Binh Minh nim 2023

HIEU TRUONG TRUONG MAU GIAO BINH MINH

Can cu Thong tw S6: 52/2020/TT-BGDDT, ngay 31/12/2020, cua B9 truong
B¢ gido duc va Dao tao Ban Hanh Piéu 1¢ trwo’ng mam non;

Can cir Quyét dinh s6 84/0D-UBND ngay 19/5/2009 ciia UBND thi xd Budn
Ho vé viéc thanh ldp trwong mdu gido Binh Minh;

Can cir Quyét dinh sé 1265/0D-UBNT ngay 26/4/2018 ciia UBND th; x&
Budn Hé vé bé nhiém can bé quan Iy trwong hoc nhiém ky 5 nam ké tir ngay
02/5/2018;

Can cir Lugt Té chirc Chinh quyén dia phuwong ngay 19/6/2015; Ludt sira
doi, bé sung mét so dieu Ludt To chire Chinh phii va Ludt T chize chinh quyén dia
phuwong ngay 22/11/2019;

Can civ Ludt Luu trit s6 01/2011/QH13 ngay 11 thang 11 nam 2011;

Can cit Nghi dinh sé 01/2013/NP-CP ngay 03/01/2013 cuia Chinh pha quy
dinh chi tiét thi hanh mét sé dieu cua Ludt Luru trir;

Can cir Nghi dinh sé 30/2020/ND-CP ngay 05/3/2020 cia Chinh phu quy
dinh Vé céng tdc van thir;

Can citr Théng tw s6 09/TT-BNV ngay 03/6/2011 cua Bg Ngi vu vé quy dinh
chi tiét thoi han bao quan hé so, tai liéu hinh thanh phé bién trong hoat déng cua
cdc co quan, té chirc.

Can cit tinh hinh thuc té cia trweong Mau gido Binh Minh.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Danh muc hd so cua trudng
Mau gido Binh Minh nim 2023 (c6 Danh muc kém theo).

Piéu 2. Cin cir vao Danh muc nay, Tha truéng chi dao cong tac 1ap hd so
cong viéc theo timg linh vyc thudc chirc ndng, nhiém vu cta don vi. Can bo, vién
chirc trong qua trinh xay du’ng, ban hanh va giai quyét van ban, tai liéu phai lap
thanh ho so va xac dinh thoi gian bao quan ho s0, tai liéu khi nop vao b phan luu
trir nha trudng. Trong qué trinh thyc hién, néu cé phét sinh nhitng hé so khong ¢6
trong danh muc, Thi trudng don vi ¢6 thé dé nghi bo sung hoac stra d6i Danh muc
cho phi hop véi tinh hinh thyc té.

Piéu 3. T6 trudng to van phong, t6 trudng chuyén mon va can b, gido vién,
nhan vién, chiu trach nhiém thi hanh Quyét dinh nay./.
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PHONG GD PT THI XA BUON HO  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MG BINH MINH Doc 1ap - Tu do - Hanh phuc

DANH MUC HO SO CUA TRUONG MAU GIAO BINH MINH NAM 2023
(Ban hanh kem theo Quyeét dinh so 05/0D-MGBM ngay 14 thdang 2 nam 2023
cua Truong Mau gido Binh Minh)

Dy kién Don vi/
S6 hiéu ho TIEU PE HO SO Thoi han | Nguoi lap ho
so biao quan SO

1. Tai li¢u ve to chirc, can bg

Tap vin ban cta cap trén vé cong tdc quan Bén khi van Nguyén Thi
01-TCCB | 1y can b, cong chirc, vién chire (HO so ban héthiéu | Hing Minh
nguyén tic) luc thi hanh
A X 1A -+ .x | Nguyén Thi
Ho6 so goc can by CCVC Vinh vién guy :
02-TCCB | g o ! Hong Minh
S6, phi€u quan 1y ho so can bd
03-TCCB | HO so danh gia can bo, cong chirc, vién Vinh vién N%“Yen ,Thl
chirc hing nim Hong Minh
04-TCCB | HO so danh gia c}luén hiéu truong, pho Vinh vién szg’“yen ,Thl
hi¢u trudng, chuan nghé nghiép gido vién Hong Minh
2. Tai liéu vé thanh tra va giai quyét khiéu nai, t0 cio
Tép van ban cua cap trén vé thanh tra va Dvén kPi van N%“Y‘%n ,Thi
05-TT | giai quyét khiéu nai, t6 cio (Ho so nguyén | banhéthiéu | Hong Minh
t4 0) luc thi hanh
06.TT H6 so quy ché dan chu, cong tac phong 20 nam | Nguyén Thi
chéng tham nhiing. Hong Minh
07-TT | HO so “Ba cong khai” 20 nim Nguyén Thi
Hong Minh

3. Tai liéu vé cong tac thi dua, khen thuéng

Tap van ban cip trén vé cong tac thi dua, | Pénkhivan | Nguyén Thi

08-TBKT |1} en thudng; banhethiéu | [dng Minh
luc thi hanh

Giay khen cua tap thé Vinh vién

09-TDKT H(‘A)Wsor cac phong trao thi dua - khen 10 ndm | VO Thi Thuy
thuong

10-TDKT H(‘A), so hdi nghi can b, cong chirc, vién 20nam | VO Thi Thuy
chuc

11-TPKT | Hb so sang kién kinh nghiém 10 nam | VO Thi Thuy

4. Tai li€u, s0 sach veé quan ly chi dao chung

12-QLC Tap luu van ban cta cap trén vé cong tac | Dén khi van Nguyén Thi




chi dao chung (H6 so nguyén tic) ban hét hiéu | Hong Minh
luc thi hanh
13.0Lc | H so thanh 19p, déi tén, thay déi chire Vinh vidn | VO Thi Thay
nang, nhi€ém vu quyén han ctia nha truong
S6 danh bd hoc sinh
S6 nhan su va theo ddi thi dua
14-QLC X o 2 . X .
S6 ghi bién ban hop hoi dong truong Vinh vién | V§ Thi Thuy
S6 hop ban giam hiéu
S6 nghi quyét nha trudng
15-QLC | Hb so cac van ban chi dao ctia nha trudng 5nam | YO ThiThuy
16-QLC | H6 so kiém tra ndi b truong hoc 20 nam | YO Thi Thuy
A , 1 Z . A < Nguyén Thi
Ho so tu danh gia chat lugng truong mam 20 nam :
17-QLc | 05 g INg TIong Nhung
18-QLC | 43 so hoi ddng truong 20nam | YO Thi Thuy
19-QLC Ho so trudng hoc an ninh trat tu 5 nam N%“Yen ,Thl
Hong Minh
20-QLC | {5 so ban dai dién CMHS 5 nam Vo6 Thi Thuy
21-QLC | Hd so Phong chay chira chay 10 nam | Nguyen Thi
Hong Minh
22-QLC | Ho so tu thuc (Néu co) 10 nim Nguyén Thi
Nhung
23-QLC | Ho so hoat dong ngoai khoa 5 nim Nguyén Thi
Nhung
5. Tai liéu, so sdch vé quan Iy céng tdc gido duc
24-GD Tap luu vin ban clia cap trén vé cong tac Dﬂén khi van Nguzén Thi
chuyén mon giao duc; ban het higu Nhung
luc thi hanh
25.GD | Nghi quyét chuyén mén gio duc, ké 5 nam Ngu%/en Thi
hoach thang, bién ban hop chuyén mon Nhung
Lich trinh’ hoat dong chuyén mén, Ehién Nguzen Thi
26-GD | ché, du kién phién ché, thoi khoa biéu, S nim Nhung
muc tiéu, ngan hang ndi dung .
27-GD H(‘?)q so chuyén dé phat trién van dong, phat 5 nam Nguyén Thi
trién tham my. Nhung
28-GD | HO so boi dudng thuong xuyén 5 nam Nguyén Thi
Nhung
29-GD H6 so thi gido vién day gioi, nhan vién 10 nam Nguyén Thi
nudi dudng gioi Nhung




30-GD Phiéu d4nh gia tiét day hoat dong giao 5 ndm Nguyén Thi
vién, Nhung
6. Tai liéu, 56 sdch vé qudan Iy chiam séc nuéi dwing
31-ND Tap luu vin ban cta cap trén vé cong tac B"én khi van Ngll\llzén Thi
chiam séc nudi dudng (HO so nguyén tic) | anheéthicu ung
Iuc thi hanh
Nghi quyét; ké hoach chi dao; ké hoach 5 nam Nguyen Thi
32-ND 7 L e 1 Nhung
thang cham séc¢ nuodi dudng
33-ND Hb so cac nha cung ing thuc pham 5 nAm Ngll\llzilrl]ghi
Phi(f:u xuat kho, nhap kho, phiéu thu,
phiéu chi
34-ND Phiéu giao hang S nim Nguyén Thi
S6 tinh khiu phan an Nhung
SO giao nhan thuc phém
S6 kiém thyc 3 budc va luu mau thirc in
35-ND S6 tong hop thu - chi Nguyén Thi
S6 thu va thanh toan 10 nim Phu’o*nNg Thii
- - n . A 2 Nguyén Thl
36-ND Bién lai thu tién ( so thu) Hong Minh
7. Tai liéu vé cong tac quan Iy tré
37-QLT | Ho so tuyén sinh 5 ndm Vo Thi Thuy
5 A s N Nguyén Thi
38-QLT | Ho so hoat dong he 5 nam guy -
Q at dong Nhung
39-QLT | Hj so hoc sinh 5 nam Giao vien
8. Tai liéu vé cong tac quan ly 16p
40-QLL | SO kiém tra d6t xuat nhom 16p 5 nam Gi&o vién
41-QLL | S6 théng ké tai san nhém - 16p. 5 nam Giao vién
42-QLL | Sé theo dbi tré dén nhém - 16p 5 nam Gigo vién
43-QLL | Ké hoach gido duc cac nhom 16p 5 ndm Giao vién
9. Tai liéu vé thong ké, bao cio tong hop
44-BC | Béo cdo théng ké 10 nam | Nguyén Thi
Nhung
45-BC Béao cao cac bg phan 10 nim N%uyén Thi
Hong Minh

10. Tai liéu vé hanh chinh, vin thw, luu triv




Nguyén Thi

Tap vin ban cia cap trén vé cong tac van | Dénkhi van 2 .
46-VTLT thu, luu trit (HO so nguyén tic) ban hét hi¢u Hong Minh
luc thi héPh }
47-VTLT | H6 so vé quan 1y va sir dung con dau Vinh vien N%uyen Thl
Hong Minh
n X 1% e 1ea ar \ < Nguyén Thi
Tap luu, s6 dang ky van ban di ctia nha 20 nam guy :
48-VTLT tr{I%ng &%y Hong Minh
n 2 4w Y S \ < Nguyén Thi
Tap luu, s6 dang ky van ban dén ctia nha 20 nam guy :
49-VTLT tr{II(‘)rng &% Hong Minh
11. Tai liéu, s6 sach cac t6 chuyén mén
50-TCM Ké hoach, bié,n bép cua to g:huyén mon 5 nam Tran Thi Nhan
gidao duc (Khoi Mam — Choi)
51-TCM Ké hoach, bién ban cua t6 chuyén mon 5 ndm Nguyén Thi
gido duc (Khoi La) Tuong Vy
52-TCM Ké hoach, bién ban t6 vin phong 5 nam Nguyén Thi
Phuong Thai
12. Tai liéu vé cong tac ké toan
53-KT | Tap van ban cia g:ép trén vé ché do ké Bqé'n khi van Nguyen Th,i_
toan tai chinh (HO6 so nguyén tic) ban hét hi¢u Phuong Thai
Iuc thi hanh
54-.KT | HOso x@y dung, ban hanh ché do/quy Vinhvién | Neuyen Th},
dinh v& tai chinh, ké toan Phuong Thai
55-KT | Ho so luong 20 nim Nguyén Thi
Phuong Thai
56-.KT | HO so ché do chinh sich cua tré 5 ndm Nguyén Thi
Phuong Thai
57-KT | Ho so thu - chi trong ngan sach 10 nim Nguyén Thi
Phuong Thai
5g.KT | HO so thu - chi ngoai ngén sach 10 nim Nguyén Thi
Phuong Thai
59-KT | HO so bao hiém xa hoi 10 nam Nguyén Thi
Phuong Thai
60-KT | HO so quan ly tai san 20 nim Nguyén Thi
Phuong Thai
61-KT | B4o cdo quyét toan tai chinh 20 nim Nguyén Thi
Phuong Thai
62-KT | HO so, tai liéu vé dat dai, cong sé cuanha | Vinh vién | Vo Thi Thay
truong
63-KT HO so, tai liéu vé chuyén nhuong, ban 20 nam Nguyén Thi
giao, thanh 1y tai san khac Phuong Thai
64-KT Hb so kiém tra, thanh tra tai chinh 10 nam Nguyén Thi
Phuong Thai
65-KT | Bao cdo thong ké vé ké toan tai chinh. Vinh vién | Nguyén Thi




Phuong Thai
66-KT S6 sach ké toan, Sb téng hop, s6 chi tiét 20 nam Nguyén Thiﬂ
Phuong Thai
13. Tai liéu vé cong tac y té hoc duong
67-YT Téap van ban vé cong tac y té hoc duong Bqén khi van N%uyén Tkﬁ
gtri dén don vi (HO so nguyén tac) ban hét higu | HOng Min
Iuc thi hanh
HO so truong hoc an toan, phong chong 5 ndm Nguyén Thi
68-YT | tai nan thuong tich, S6 quin 1y thudc, vat Hong Minh
tu y té,... K& hoach nam, thang,.....
S6 khém strc khoe hoc sinh
69-YT | S6 Can nér}g,wchi‘éu cao, theo do1 SDD- 5 nam Giao vién
TC-BP, S6 tong hop suc khoe
70-YT C6‘ng van trao doi vé cong tac y té hoc 5 nim Nguyén Thi
duong Hong Minh
14. Tai liéu ciia t6 chirc Ping
71-CB | T4p luu vén ban cta cé:lp trén vé cong tac Dqén khi van V6 Thi Thiy
DPang (Ho6 so nguyén tic) }’L??ti?thgf}‘:
72-CB Nghi quyét, Ké hoach, béo cdo chi bd 20nam | VO Thi Thuy
73-CB S, tap luu cong vin dén 20nam | VO Thi Thuy
74-CB S6, tap luu cong van di 10 nam | VO Thi Thuy
75-CB S6 sach (S6 Nghi quyét hop chi b, s6 thu 10 nam L& Thi Hanh
Pang phi)
15. Tai liéu té chive Cong doan
76-Cb Tép tai liéu cua CDGD nganh vé chi dao Dﬂén khl van Nguyén Thi
huéng dan thyc hién nhiém vy ciia Cong | ban hét hicu Nhung
doan. S4 thu - chi. S6 thanh tra nhan dan | !ve thi hanh
77-CP S6 hoat gT@ng cong doan, SO hoat dong 20 nam Pao Thi Soa
UBKT, SO ntr cong
78-CD | SO, tap luu cong van di 10 nim Nguyén Thi
Nhung
79-Cb S, tap luu cong vin dén 10 nam Nguyén Thi
Nhung
Bin Danh muc hé so nay cé 79 ho so, bao gom = HIEU TRUONG

1. 10 ho so bao quan vinh vién;
2. 69 ho so bao quan c6 thoi han.
Téng sé: 08 thanh vién
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